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1. General Provisions

Article 1 — These regulations govern the employment relations between, on the one hand,
persons bound by an employment contract for post-graduate researchers and post-doctoral
researchers, irrespective of their age, gender or nationality, referred to below as grant
holders, and, on the other hand, the employer in compliance with the relevant legal
provisions. Any divergences in accordance with legal or administrative provisions from these
regulations must be laid down in writing. All employees and other staff are deemed to
understand and accept these regulations.

Each reference to a male person, made in these regulations, shall also be considered to be a

reference to a female person and vice versa, except if the context clearly indicates the
opposite.

2. Working Hours

Article 2 — IRMM is open from 07.00 to 19.00 hours from Monday to Friday.

The grant holder is required to observe the working hours of the Joint Research Centre
(JRC), which are 37 hours and 30 minutes per week.

The start and end of normal working days and the time and duration of rest periods are laid
down in the following working timetables.

The following working timetables do not apply to persons holding a position of trust or a
management position within the meaning of the Royal Decree of 10 February 1965.

Article 3 — The maximum working hours are 37.5 hours a week. This is the average weekly
working time which must be observed on an annual basis.
¢ Normal working hours 08.00 — 12.30 Monday to Friday
13.30 — 16.30 Monday to Friday

3. Working Timetables

Article 4 — According to article 20bis of the Employment Duration Law of 16.03.1971, the
employer is entitled to introduce on a yearly basis variable or (flexible) working timetables in
the institute.

If applicable within the team in which the grant holder will be working, the flexi-time will be as
follows :

e Core hours : 09.00 — 12.00 Monday to Friday
14.00 — 16.00 Monday to Thursday
14.00 — 15.00 Friday

e Flexi-time 07.00 — 09.00 Monday to Friday
12.00 — 14.00 Monday to Friday
16.00 — 19.00 Monday to Thursday
15.00 — 19.00 Friday

A lunch break of minimum 30 minutes is obligatory.
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Article 5 — The Commission shall issue service cards to all staff. The grant holder must be
able to show his service card whenever requested. The grant holders must return the service
card to the Commission at the end of the contract.

If a service card is lost or stolen, the Security Service must be notified immediately. If the
Security Service is not notified, the grant holder shall be responsible for any damages
sustained by the Commission.

Article 6 — Arrival and departure times must be recorded by the grant holder himself according
to the instructions of the employer.

Entries by third parties are not authorised. Each person is responsible for the times they
record. At the end of each month grant holders shall confirm that the times entered are correct
and send this for approval to the relevant Head of Unit.

In the case of absence due to illness the Unit Head or the Unit Secretary are authorised to
enter the absence for the period in question.
4. Absences

Saturdays, Sundays and all official holiday days included in the list drawn up at the beginning
of the year for JCR staff and notified to grant holders are not counted as working days.

Article 7 — Any absence during core work time must be justified by one of the following
reasons:

a) absences for official reasons (missions, travel, shift work, compensatory leave)
b) leave (annual leave, special leave, leave on personal grounds)

C) iliness (including pregnancy, accident, cures and medical visits)

d) private reasons

e) compensation for flexitime.

7.1. A full-day mission shall be counted as a normal working day i.e. 7 (seven) hours and 30
(thirty) minutes and 3 (three) hours and 45 (forty-five) minutes for half a day.

Anyone carrying out a mission can, however, also record the actual number of hours of the
mission. In this case the restrictions set out in the IRMM regulations apply.

7.2. Participation in external meetings shall be deemed to be working time for persons who are
sent to these meetings by the IRMM.

7.3. In the case of public holidays, holiday, annual leave and sick leave the relevant number of
hours absent shall be deducted from the number of hours to be worked in the relevant
accounting period. A whole day counts as 7 hours 30 minutes and a half day as 3 hours 45
minutes.

7.4. The Unit Secretary must be informed of any absence for medical reasons and the time in
question does not have to be recovered.

7.5. Any absence or break in work during core time for personal reasons must be approved by
the Unit Head, or his representative, and must be recovered.
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